


























Safety Attestation form. 

3. Employees will be provided with a DAC-owned laptop computer based upon equipment

availability.

4. Employees may be provided with a DAC-owned printer based upon job duty requirements

and equipment availability. Employees who are teleworking also have the option to print

documents at their duty station. Employees shall not be reimbursed for expenses associated

with using a personal printer.

5. The following conditions shall apply to the use of supplies, organization records, computers,

and other DAC-owned equipment:

a) The same standards of use apply to DAC-owned equipment at the alternate work

location as at the employee's duty station;

b) Products, documents, records used and/or developed while teleworking shall remain

the property of DAC and are subject to State and DAC policies regarding confidentiality

and records retention requirements; and

c) Products, documents, and records that are used, developed, or revised while

teleworking must be copied or restored to the DAC computer network.

6. Any equipment provided to the employee by DAC while teleworking remains the property of

DAC. Non-employees are not authorized to use any DAC-owned equipment. The employee

is responsible for any expense related to repair and replacement of DAC equipment as a

direct result of the employee's misuse or abuse of any DAC equipment.

7. Maintenance, repair, and replacement of DAC-owned equipment issued to teleworking

employees is the responsibility of DAC. In the event of equipment malfunction, the

employee must notify their supervisor as soon as possible.

8. Employees are required to maintain their own internet service provider and to provide their

own telephone services unless a DAC-owned cellphone is issued to the employee or the

employee has remote access to their office telephone using a secure DAC-approved

communication system.

0. Information Security

1. Employees must have written authorization from their supervisor prior to working on

confidential information at their alternate work location.

2. Confidential information that is stored at the alternate work location must be secured in

accordance with applicable standards. This may include password protecting electronic

information and securing physical information in locked offices, cabinets, or drawers.
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Telework FT In 
State

Telework FT 
Out of State

Telework PT 
In State

Telework PT 
Out of State

Total DAC 
Employees

Administration Administration 0 0 0 0 3
Chief Financial Officer 3 0 59 0 87
Combined Records 0 0 15 0 28
Human Resources 14 0 63 0 138
Internal Audit 2 0 0 0 16
Post-Release Supervision and Parole Commission 0 1 9 0 29
Workforce Management 45 0 20 0 124

Administration Total 64 1 166 0 425
Chief of Staff Chief of Staff 0 0 2 0 3

Communications 0 0 9 0 12
Internal Affairs/Intel Ops 4 0 18 0 97
Legislative Affairs 0 0 0 0 2
Professional Standards 2 0 7 0 17
Strategy, Innovation, & Analysis 0 0 3 0 8

Chief of Staff Total 6 0 39 0 139
General Counsel General Counsel 2 0 9 0 18

Governor’s Clemency Office 0 0 0 0 2
Inmate Grievance Resolution 1 0 6 0 7

General Counsel Total 3 0 15 0 27
Operations Community Supervision 0 0 1 0 11

Community Supervision 0 0 0 0 3
Community Supervision - Administrative Services 0 0 8 0 12
Community Supervision - Judicial Division 1 0 0 0 0 559
Community Supervision - Judicial Division 2 2 0 0 0 616
Community Supervision - Judicial Division 3 0 0 4 0 631
Community Supervision - Judicial Division 4 1 0 0 0 498
Community Supervision - Program Services 1 0 8 0 33
Correction Enterprise 1 1 3 0 245
Institutions - Administrative Services 2 0 14 0 30
Institutions - Central Region 6 1 10 1 2,735
Institutions - Eastern Region 0 0 2 0 2,523
Institutions - Prison Operations 1 0 23 0 97
Institutions - South Central Region 0 0 2 0 2,439
Institutions - Western Region 3 0 2 0 2,140
Operations 0 0 2 0 10

Operations Total 17 2 79 1 12,582
Rehabilitative/Correctional Services Comp. Health Services 15 0 43 0 390

Education Services 1 0 3 0 13
Rehabilitation/Reentry 5 0 12 0 18
Rehabilitative/Correctional Services 0 0 2 0 12
Rehabilitative/Reentry 0 0 12 0 37
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Support Services 0 0 22 0 272
Rehabilitative/Correctional Services Total 21 0 94 0 742

Secretary's Office Secretary's Office 0 0 0 0 3
Secretary's Office Total 0 0 0 0 3

Grand Total 111 3 394 1 13,918
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